
City Pregnancy Counselling & Psychotherapy 
Charity No. 1140992 

 

Therapy Manager, City Pregnancy Counselling & Psychotherapy 

PART-TIME: 50 hours per month 
STIPEND: £1,500 per month plus expenses plus clinical supervision 
LOCATION: City Pregnancy Counselling & Psychotherapy, 15a Lamb’s Passage, London EC1Y 
8LE 

This is the key role within City Pregnancy Counselling & Psychotherapy, responsible for 
taking client referrals, assessing and allocating clients to volunteer counsellors, recruiting 
volunteer counsellors and reporting to the charity’s trustees. Depending on the applicants’ 
existing client hours, the role may also include the provision of counselling or psychotherapy 
if a minimum number are required by the applicant to maintain accreditation with the 
relevant supervising body. BACP or equivalent accreditation (including ACC accreditation) is 
a requirement of the position. Please see below for the Job Description and Person 
Specification. 

Applications should be made via a CV and a Covering Letter explaining why you are applying 
for the role and how you consider that you fulfil the requirements of the post by email to 
therapy.manager@citypregnancy.org.uk. 

Closing date for applications is 12 noon on Monday 13 February 2023. Interviews will be 
held in the week commencing Monday 20 February. 

 

 
JOB DESCRIPTION AND PERSON SPECIFICATION 
THERAPY MANAGER 
 
City Pregnancy Counselling & Psychotherapy (“CPCP”) is a counselling and psychotherapy 
charity based in the City of London, registered with the Charity Commission of England and 
Wales under Charity Number 1140992 and fully accredited by, and an organisational 
member, of the British Association for Counselling & Psychotherapy. It is an integrative 
practice specialising in the provision of counselling and psychotherapy to clients 
experiencing difficulties connected to pregnancy, pregnancy loss and the parenting of 
infants. It was founded on the principles of Christian charity set out by Pope Benedict XVI’s 
first encyclical, Deus Caritas Est: 
 

• A simple response to immediate needs and specific situations, carried out with 
professional competence, humanity and heartfelt concern;  

• Independent of parties and ideologies, focusing on making present here and now the 
love which man always needs; and  



• Not seeking to impose the Church’s faith on others but rather realising that a pure 
and generous love is the best witness to God.  

Whilst it is not a requirement that the Therapy Manager is a member of any particular faith 
community, it is crucial that they understand and are sympathetic to the charity’s ethos and 
are alive to the potential politicisation of some of the issues with which the therapists deal. 
In addition, the role requires strong counselling and pastoral skills, both in relation to clients 
but also the team of volunteer therapists, and strong organisational, logistical and 
communication skills. The clinical lead for the work is held by an independent fully qualified 
counsellor who provides clinical supervision to the Therapy Manager and the volunteer 
therapists at CPCP. 
 
The Therapy Manager has overall responsibility for the day-to-day management of CPCP’s 
service, adhering at all times to the British Association of Counselling & Psychotherapy’s 
ethical framework and CPCP’s policies and procedures.  General areas of responsibility 
include the following: 
 

• Recruitment of volunteer therapists 

• Line management of volunteer therapists: 
o Allocate dates and times on which volunteer therapists are to see clients at 

CPCP; 
o Ensure that volunteer therapists receive supervision in compliance with BACP 

guidelines; 
o Allocate potential clients to volunteer therapists (for the provision of therapy or 

if appropriate also initial assessment); and 
o Conduct a 1:1 review with each volunteer on an annual basis. 

• Organisation of 6 in-house CPD training sessions per year (including mandatory subjects) 
and ensuring / recording attendance by volunteers 

• Assessment of potential clients (in person or delegated to suitably qualified and 
experienced volunteer therapists) 

• Provision of counselling / psychotherapeutic services to clients at a sufficient level to 
maintain accreditation with the relevant accrediting body (BACP or equivalent) 

• Compilation of monthly management reports including client statistics and sending 
them to the trustees 

• Pay in donations made at CPCP to the bank from time to time and informing the trustees 
of total individual donations received under £30  

• Attendance of management committee meetings (6-8 per annum) 

• Oversee day-to-day running and administration of building (cleaning, utilities, 
maintaining supplies for the office and kitchen etc) 

• Oversee compliance with CPCP’s policies and procedure manual generally and to ensure 
CPCP retains its full BACP accreditation 

 


